Billing-Address

To Create Agency Billing Address — Go to DEO Main Screen click Agency Billing Address button on the
toolbar
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Billing-Address

Enter the Agency Name in the “Agency Name” field (required).

Enter the address information in the “Address Line 1”7, “Address Line 2” and “Address Line 3” fields
(required).

Enter a valid phone number in the “Phone Number” field (optional).

Then click “OK” button to continue.
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Billing-Address

Billing address is saved.
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